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Kadempa Kadenpa ;kypHaauctuku, puiioa0ruu, 10KyMeHTOBeIeHUS U
OMOJINOTEKOBEIeHUSA
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(baxanaspuam)
(K00 HanpasneHus (cneyuaitbHOCmu), NOIHOe HAUMEHOBAHUE)

Hanpasnennocts (npoduis/criennanu3zamnus): JlokyMeHTOBeIeHHe U JOKYMEHTAIHOHHOe
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d)opMa 06yquH;1: OoyHasd
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JaTa BBeneHus B yueOHbIi nporecc Yiul'V: «01» cenTadps 2022 r.

[TporpammMa akTyanu3MpoBaHa Ha 3aceAaHUU Kadeapsl: IPOTOKOJI Ne_ 10 OT 15.05. 2023 T.

[Tporpamma akTyanu3upoBaHa Ha 3aceaHuu Kadeapsl: npotokosn Ne_ 9 ot 15.05.2024 .

[TporpammMa akTyanu3MpoBaHa Ha 3aceAaHuu Kadeapsl: IpoToKo Ne oT 20 r.

CaenieHus 0 pa3padOTUYMKAX:

DUO Kadempa JIOKHOCTB,
yueHasl CTeNEeHb, 3BaHHE
Nmxunnsiesa JLK. Kadenpa ;xypHaancruku, Jouent
¢puiros10rnu,
AOKYMEHTOBEJACHHUA U
0MO0JIMOTEKOBEICHUS
COI'TACOBAHO

3aBeayrounii kadeapoil xKypHaIUCTUKY,
(buII0I0THH, TOKYMEHTOBEICHUS H

OUOJIIMOTEKOBEIEHUS
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JIUCT UBMEHEHUM

®UO 3aBeayromiero
kadenpoii,
peanu3yromen
JTUCITUTUIAHY

ConeprxaHue U3MEHEHUs WU
CCBUIKA HA MPHUJIAraeMblil TEKCT
W3MEHEHUs

/11

[Toamnuch Jlata

1. | BHeceHnue u3MEHEHUH B IL.I1. Q) Camaprues O. P.
CIIUCOK PEKOMEHlyeMOU
muteparypsl 1. 11 «YdebHo-
METOAMYECKOE U
nH(pOpMaMOHHOE OOeCIIeYCHUE
JUCITUTUIAHBD ¢ 0(hOpMIICHUEM
npuioxeHus 1

bz

15.05.2023

2 |BHeceHue U3MEHEHUH B 1. 1. B) Camapues O.P.
[Ipodeccuonanbabie 6a3bl
JaHHBIX, THOOPMAIIMOHHO-
CIpaBOYHbIE CUCTEMBI M. 11
«Y4eOHO-METONIeCKOe U

nH(pOpMaMOHHOE OOeCIIeYCHUE

JUCITUTUIAHBD ¢ 0(hOpMIICHUEM

MIPUIIOKEHUS 2

//%/

15.05.2023

3 | BHecenue n3MeHeHMil B ILII. Q) Camapues O. P.
CIIUCOK PEKOMEHyeMOU
autepatypsl 1. 11 «Yuebno-
METOJUYECKOE U
nH(pOpMaLMOHHOE 0becrieueHe
JVCIATUTHHBDY ¢ 0OpPMIICHHEM
puIoKeHus |

15.05.2024

4 | BHeceHWe U3MEHEHUH B II. 1. B) Camapues O.P.
[Ipodeccrnonanbubie 6azbl
JaHHBIX, THOOPMAIIMOHHO-
CIpaBOYHbBIE CUCTEMBI M. 11
«Y4eOHO-METOIUYUECKOE U

nH(OpMaIIMOHHOE o0ecTieueHne

JUCIUILIAHBD ¢ 0hOopMIIEHUEM

IPWIOKEHNUS 2

' 15.05.2024
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1. IIEJIA U 3AJIAYM OCBOEHMS JUCLIMILINHBI

Lenu ocBoeHUs] TMCUMIVIMHBI: W3YYCHHUE TEOPETUYECKUX MPOOJIEM M MPUKIATHBIX aCIEKTOB
CTaHJAPTHU3AIMH, TOATOTOBKA CIIEHUAIMCTOB B O0JIACTH JOKYMEHTAIHOHHOTO OOECTIeYeHUs
yIOpaBJi€HUs, HMMEIOLUX MPEACTaBICHUE O CTaHAAPTU3alUMUd M OpraHu3alud  yNpaBIICHUS
JOKYMEHTaMH B 3apyOeKHbIX CTpaHaX MUpA.

3aaum 0CBOCHUS TUCHUILIMHBI:

e U3yuyeHUE OpraHu3aluu craHgaptuzanuu B PO, knaccuduxanum craHAapTOB,
YUpEKACHUH, pa3paldaThIBAIOIIUX CTAaHAAPTHI, OCHOBHBIX IOHSATHHA, HCIOJIB3YEMBIX MPH
MPOBEJICHUH paboT MO CTaHAAPTU3ALUU CHEPHI APXUBHOTO JIEIA;

® U3y4YEHHE UCTOPUU CTAaHAAPTU3ALUU apXUBHOIO Jena B PO;

® 13y4eHUE HOPMATHUBHO-IIPABOBBIX OCHOB CTaHAAPTU3ALUU aPXUBHOTO JI€Ta,;

® U3Yy4YEHHWE OCHOBHBIX TMIOHSATHUH, HCIOJIB3yeMbIX TIPU TPOBEACHHH pPAaOOT IO
cranaaptuzanuu cepsl JOVY;

® O3HAKOMJICHHE CTYJIEHTOB C MexayHapoanbiMu crangapramu HMCO B cdepe
UHPOpPMAMKM ¥ JOKYMEHTAllMH, C TEXHOJOTHAMH JIOKyMEHTOOOpa3oBaHUS W YIPaBICHHA
JOKYMEHTaMU 32 PyOexom;

e u3yueHUE HH(OPMALMOHHBIX CHUCTEM U OCHOBHBIX HMH(DOPMAIMOHHBIX PECYPCOB,
MCIIOJIb3YEMBIX MPU OpraHU3alMK U IPOBEJECHUH padbOT MO CTaHAAPTU3ALUN APXUBHOTO JIEJIa;

® U3yYeHHE CHCTEMBbl W OCHOBHBIX ITOJIOKEHUH CTaHAApTOB, PETYIHpYyOmuX chepy
apxuBHOTrO Aena B PO.

Kypc «Crannaprusatyis JOKyMEHTALOHHOTO 0OeCTIeUeHHsI yIPABJIEHSD SIBJIETCA Oa30BOi
MPAKTUYECKON U TEOPETUYECKOM JIUCLMILIMHOM JUIs CTYAEHTOB JAHHOM CHEIMAIbHOCTH.

OcBoeHmne [aHHOW JMCHUIUIMHBI OOECNEYMBACT BBITYCKHHUKY IMOJYYEHHE BBICIIETO
npodeccuoHanbHO MPO(GUINPOBAHHOTO 00pa3oBaHUs U OO0JIaJjaHUE IEPEUMCICHHBIMU HIDKE
o0UMMH U TNPEeAMETHO-CIIELUAIU3UPOBAHHBIMU KOMIIeTeHIUsAMUA. OHHM CIIOCOOCTBYIOT €ro
COLMAIbHOW MOOMJIBHOCTH, YCTOMYMBOCTH Ha PBIHKE TPYAa U yCIEUIHON paboTe B M30paHHOM
chepe AesITENHHOCTH.

2. MECTO JUCIHUIIJIMHBI B CTPYKTYPE OIIOII

Hucuunnmuua «CrapgapTu3anus JOKYMEHTAlMOHHOIO OOecleueHusl yNpaBiIeHUS»
NpUHAUISKUT  obOs3aTenpbHOM dYactu  brmoka bB1.0.1. ocHOBHOII  mpodeccruoHambHOU
obpaszoBatensHoi mporpammbl  (OITOIT), ycranaBmuBaeMoi By3oM. JlaHHas JUCIMILIMHA
SBJISICTCA OJIHOW M3 OCHOBOIIOJIATAIOUIMX JUCHUIUIMH B CHUCTEME IOJTrOTOBKM OakaiaBpa IO
Hanpasienuio 46.03.02 «/lokymeHToBeZeHHEe W apXuBOBeAcHHE». OHA OXBATHIBACT IIMPOKHMA
Kpyr MpoOJieM M MO3TOMY CBf3aHa CO MHOTMMH JAMCUUIUIMHAMM, HAalpaBlIEHHBIMH Ha
dbopMHUpOBaHNE KOMIETEHITUI TT0 HOPMATUBHO-TIPABOBOMY 00€CTICUeHUIO PAaOOThI OMOIHMOTEKH.

JlvcuuruinHa yuTaeTcs B 6-oM cemecTpe 3-0ro Kypca CTyZeHTaM 04HOM (hopMbl 00ydeHus
1 0a3upyeTcst Ha OTAETHHBIX KOMIIOHEHTAaX KOMITETEHIINN, COPMHUPOBAHHBIX Y 00YJAIONINXCS B
XOJIe U3Y4EHUS MPEeAIIECTBYIOMNX YUeOHBIX JUCIUIUIMH Y4eOHOTo TIaHa!

e  «OducHbIE TEXHOIOTHI»

«CoBpeMeHHasi OpraHu3alys rocyupexIeHu»;

«CoBpeMeHHBIE UCCIIeI0BaHHs B JOKYMEHTOBEIEHUH U apXUBOBEACHUN»;
«MccnenoBarenbckas U MPoeKTHast paboTa B TOKYMEHTOBEACHUU U apXUBOBEACHUNY;
«CounanpHo€ MpeANnpUHUMATETBCTBOY,

«OCHOBBI COITMAIBHOTO TOCYJapCTBaY;

«JlokymeHTOBeIEHEY;

«Opranusanus 1 TEXHOJIOTUH TOKYMEHTAIIMOHHOTO 00€CIIeYeHHsI YIIPABIICHUS»;
«ApXUBHBINA ayTCOPCUHIY;

«IIpodunaxtuka koppynuuu cpenctamu 10V »;
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e  «DNEKTPOHHBIN JOKYMEHTOOOOPOT KaKk HHCTPYMEHT OOpbObI ¢ KOPPYILIHEH»;
e  Opranu3zanus CEKpeTapcKoro o0CIyKUBAHUSY,;

o «Teopus MEHEIKMEHTaY;

e «OObecneyeHre COXPaAaHHOCTH, pECTaBpalisl U KOHCEPBALUS JOKYMEHTOBY.

s OCBOEGHMSI JUCHMIUIMHBI CTYJIEHT JOJDKEH MMETh CIEAYIOLINE «BXOJHbBIC» 3HAHUS,

YMEHHUSI, HABBIKM U KOMIIETEHIINH:

® 3HAaThb HOPMATHBHO-METOAWYECKYyI0 ©0a3y B cdepe [TOKYMEHTOBEICHUS U
apXUBOBE/ICHUS;

® CIOCOOHOCTHIO K KOMMYHUKAIIMM B YCTHOW M NMHUCHMEHHOW (opMax HA PYyCCKOM H
WHOCTPAHHOM  f3bIKaX A pEHIeHUsS 3a7a4  MEXKJIMYHOCTHOIO W MEXKYJbTYPHOIO
B3aNMMO/ICHCTBHS.

PesynbraTel OCBOSHHS NUCIMILIMHBI OyAyT HEOOXOMUMBI Ui JallbHEHIEro mporecca
o0yuyeHMsI B paMKax MO3TalHOro (OPMHUPOBAHUS KOMIIETCHIMH MpPU H3YYEHUM CIEIYHOIINX
CHeIHaJIbHbIX JUCLIUILINH:

e «YrmpaBieHUE U3BMEHEHUSIMUY;

«YTpaBieHHE KaueCTBOMY;

«TexHonorus npoABMXEHNS NH(POPMALIMOHHBIX IPOJYKTOB U YCIyI»;
«MapkeTuHT HH(GOPMALMOHHBIX YCIYI»;

«/lokyMeHTalmoHHOE 00ecrieyeHne YIpaBaeHHsl B OF0IXKETHBIX OPTaHU3aLMsIX);
«OKOHOMUKA HH(OPMALNY;

«Apxeorpadus»;

«KanpoBoe 1enonponu3BoACTBO U apXUBBI JOKYMEHTOB I10 INUHOMY COCTaBY»;
«Opranuszanys paboThl ¢ AIEKTPOHHBIMU TOKYMEHTAMN»;

«ONEeKTPOHHOE AETONPOU3BOICTBOY;

«JIMIIIOMaTHYECKHAN TPOTOKOJI U ITUKET»;

«VckyccTBO 1€10BOTO OOIIEHUS;

«Opranusanus 1 TOKyMEHTHPOBAaHKE PA0OTHI C 0OpAIICHUSIMU TPAKIAH;
«TexHonoruu paboThI ¢ 0OpAIIEHUSAMH TPAKIAH;

«YmpaBieHHe JOKYMEHTaMH 3a pPyOeKoM»;

«MHpopMaIMOHHO-aHATTUTUYECKHE TEXHOJIOTHI»;

«AHaIUTHKA TEKCTa»;

«CtangapThl 0pOpMIIEHHUS AETOBOM MEPEUCKNY;

o «lIIpaBuna opopmieHus nenoBsix muceMm B Poccuny,

a TakoKe JJIs IPOXOXKACHUS FOCy1apCTBEHHOW UTOTOBOM aTTECTAllUH, 3aIUThI BHITYCKHOM
KBAJTM(PUKAIIMOHHON paboTBHI.

3. NEPEYEHb IIVIAHUPYEMBIX PE3YJIIbTATOB OBYYEHUSA 110
JUCHUIIVIMHE (MOAVYJIIO), COOTHECEHHBIX C IIJIAHUPYEMbBIMU
PE3YJIBTATAMM OCBOEHMUS OITIOIT

[Tpouecc u3yueHus: AMCUUIIIMHBI HANIpaBiieH Ha (POPMHUPOBAHHUE CIEAYIOIIUX KOMITETEHIIHI:

Konx n nHaumeHnoBanme IlepeyeHb MUIAaHUPYEMBIX Pe3yJbTATOB 00y4YeHMS 110
peajan3yemMoit AUCHUIIMHE (MOAYJII0), COOTHECEHHBIX ¢ HHAUKATOPAMM
KOMIETeHITHH JAOCTHKEHUS] KOMIIeTeH UM

VK-10 WJT-1 yxl0
3HaTh: OCBOEHHE OCOOEHHOCTEH pa3nuyHBIX HKOHOMHUYECKHX SIBICHUH H
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CrocobeHn IMPUHUMATDb COMAJIbHO-OKOHOMHNYCCKHX IIpOoNLECCOB; 0a30BbIE IIPUHIUIIBI

(YHKITHOHUPOBAHUSI YKOHOMHUKH W SKOHOMHUYECKOTO Pa3BUTHS; IEIU U
(OpMBI yUaCTHS TOCYAaPCTBA B SKOHOMHUKE

Na-2 yx10

YMeTh: MPUMEHATH MONYYCHHBIC 3HAHUS B Pa3HBIX CHUTYaIUSIX, B TOM
Yyclie TPU aHajln3e HCTOPHUYECKUX MPOIECCOB W SIBICHUA; MPUMEHSTH
METOJIbI JTUYHOTO SKOHOMHUYECKOTO UM (DMHAHCOBOTO TUIAHUPOBAHUS JIS
JIOCTHXKCHHS TSKYIIUX U JIOJITOCPOYHBIX (PMHAHCOBBIX II€JICH, UCIIOIB3YET
(UHAHCOBBIE HMHCTPYMEHTHI JIJIsl YIPABICHUS JMYHBIMH (DHUHAHCAMU
(JTMYHBIM OIOKETOM; KOHTPOJHUPOBATh COOCTBCHHBIC YKOHOMHUYECKHE U
(hMHAHCOBBIC PUCKHU.

Na-3 yx10

Brnaners:  crmocoOHOCTBIO — JenaTh  CaMOCTOSITENIBHBIC — BBIBOJIBI;
CIOCOOHOCTBIO  HMCTOJNB30BaTh OCHOBHBIC TOJIOKCHHUS W METOJBI
HSKOHOMHYECKHX HAyK MPH PEIICHUH CONUAIBHBIX U MPOHECCHOHATBHBIX
3aJ1a4; OCHOBHBIMU 3aKOHAMHU M 3aKOHOMEPHOCTSIMHU (PYHKIIMOHUPOBAHHUS
B 3KOHOMHKH, OCHOBAMH 3KOHOMHYECKOM TCOPUH, H€O6XOI[I/IMI)IC JUISL
peteHus NpodecCHOHATBHBIX COIUATTbHBIX 33/1a4.

OIIK-3
CriocobeH NpUMEeHATh
TEOPETUUCCKUC 3HAHUS JUTS
pCUICHUA MOCTABJICHHBIX 3a1a4
B 00J1aCTH JOKYMEHTOBEICHUS
1 apXHUBOBCCHUA

NI-1 onk3

3uate: U/I-1 onk3

3HaTh: 3HACT NPUHIWIEI HAaydHOW pabOTHl C TOKYMEHTaMH; HOPMAaTHBHO-
METOAMYECKIE OCHOBBI CEKPETAPCKOW MCSTENbHOCTH; 3aKOHONATEIbHBIC U
HOpPMATHBHBIC TIPAaBOBBIC AKTHI, METOIUIECKHEC MaTEPHAIBI TI0 CTAHIAPTH3AIHA U
CepTUPUKAINH U YIPABICHHIO KAYeCTBOM

N-2 onk3

YMeTh: yMeeT BBIACIATh Pa3IMyHbIe COCTABISIONINE B OPraHU3AI[UHU YIIPABICHUS
JIOKyMEHTOO00pOTa; yMEET OCYIIECTBIATh aHaJu3 TMPOIECCOB JIOKYMEHTHOM
KOMMYHHKAIIMA B KOHKDPETHBIX YCIOBHSAX paOOThI; paboTath ¢ HOPMAaTHBHOM
JIOKYMEHTAITUEH 110 CTaHIapTU3AI|H, CCPTUDUKAIIUN H IPUMEHSTh M0JIy4EHHBIC
3HAHUSI HA TIPAKTHKE

N-3 onk3

Bnagers: Brnamets: obecnieueHne 3(h(eKTUBHON NESATETHHOCTH PYKOBOIUTEIS;
KOMIUICKCOM 3HAaHHWU W HAaBBIKOB I oOectiedeHus 3Q(HEeKTUBHON NeATeIIEHOCTH

PYKOBOAMTENSI COBPEMEHHOW OpraHM3allik OCTAaBICHUS W O(QOPMIICHHS
AQHAJTMTHYECKHX, OTYETHBIX U SKCHEPTHBIX  MaTepHajoB
I1K-10 NJ-1 k10
Crnoco0eH oCyIIeCTBIATh 3HaTh:  METOABI  YNpaBJIEHHWsA, [pPUMEHseMble B  HMH(OPMALMOHHO-
JOKYMEHTAI[HOHHOE JIOKYMEHTAI[HOHHOHN JEeSTeTBHOCTH M apXUBHOM JieJie; COBPEMEHHBIE TEHICHIIUU
obecrieueHre yrpaBIeHUs B 00JTaCTH TOKYMEHTOBEACHHUS M apXUBOBEICHMSA; TPEOOBaHUS B OPraHM3aLUU
opraHuzaiyein KaJIpOBOTO JIEJIONIPOU3BOACTBA

NA-2 nx10

YMeTh: oueHHMBaTh MOCIEACTBHS M3MEHEHUs BHYTPEHHEH M BHEIIHEH CPEIb;
MPUMEHATHh HHPOpPManOoHHBIe TexHOJIOorHd B JJOY 1 apXuBHOM [ene;

NA-3 k10

Bragers: cmocOOHOCTBIO €O37aBaTh M BECTH CHCTEMBI JOKYMEHTAI[HOHHOTO
obecrieueHns yIpaBIeHUs B OPTaHU3aIMH; COBpeMEeHHBIMH TexHoJormsiMu 10V,
perymupyeMbIMH ~ TOCYJApCTBEHHBIMH M OTPAacieBBIMH  CTaHAAPTaMU;
COBPEMEHHBIMU ApPXUBHBIMHU TEXHOJIOTHSIMH, peryaupyeMbIMH
TOCYJapCTBEHHBIMH M OTPACIIEBBIMU CTaHAAPTAMHU

4. OBIIAA TPYAOEMKOCTDb JUCHUIIJIMHBI

4.1. OO0beM DTUCHHUILIMHBI B 3a4eTHBIX equHunax (Bcero) — 5 3ET.

4.2. O0beM THCHUILIMHBI 0 BUAaM y4yeOHOH padoTsl (B yacax): 180

\ Buj yueOHoi padoThl \

KosnnyectBo yacoB (popma o0yueHusi — ouHasi)
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Bcero no B T.4. [10 ceMecTpam
TUIAHY 5 6
1 2 3 .
KonraktHas paboTa 00ydaronmxcs ¢ 80/80* - 80/80*
IpEroaaBaTeeM B COOTBETCTBHH C
YII
AyIUTOpHBIC 3aHATHS:
e JIEKIMU 16/16* - 16/16*
® CEMUHAphI ¥ IPAKTUYECKHE 64/64* - 64/64*
3aHATHS
e Jj1abopaTopHbIC PabOTHI, - -
PAKTHKYMBI
CamocrosiTesbHas pabora 64 - 64
dopma TeKyIIero KOHTPOJIS 3HAHUM U | YCTHBIH OIpocC, - YCTHBIH OIpOC,
KOHTPOJISI CAMOCTOSITEIbHON paOOTHI: JTUCKYCCHSI, JMCKYCCHSI,
TECTUPOBAHHUE, KOHTP. paborTa, KPYTJIBIA CTOJ KPYTJIBIA CTOJ
KOJJIOKBHYM, pedepar u np. (He MeHee
2 BHJIOB)
KypcoBast pabora - - -
Buibl MpOMEXyTOUHOM aTTecTaliu IK3aMEH - 9K3aMEH
(3auer) 36 36
Bcero 4acoB no TUCHUILINHE 180 - 180
*B ciyJae HEOOXOAMMOCTH UCIIOJIb30BaAHHSI B y4eOHOM npoiecce

YaCTUYHO/MCKIIIOUYUTENHHO JIMCTAHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJOTMH B Tabnuie depes
cllenl yKa3zaHo KojiuyecTBo yacoB pabotsl [ITIC ¢ oOyuarommmucs A NpoBeeHHs 3aHITUH B
JUCTAaHIIMOHHOM (hopMaTte ¢ MPUMEHEHUEM JIEKTPOHHOT0 00yUYEeHUS

4.3. Copep:xkanue TUCUUIJIHHBI (MoayJs). PacnipenesieHue 4acoB 1Mo TeMaM H

BH/JIaM y4eOHOMH padoThI:

®opma 00yueHus — ouHas

Buabl yueOHBIX 3aHSITHI
AyJAMTOpPHBbIE 3aHATHUSA
YAUTOP 3anaTus ®opma
NpaKkTH- | Jadopa-
B CamocTo-| Tekylero
Ha3zBanwue pa3nesioB u TeM | Beero YyecKHe | TOPHBbIE
JIEKIN HHTEPaK- (ATeJbHasi| KOHTPOJIsA
3aHATHSA, | padoThI, . N
| THBHOM | paGorta 3HAHMIA
CeMHHA- | PAKTH-
dopme
poI KYMBI
1 2 3 4 5 6 7 8
1. Uctopus u 28 4 8 - - 16 IK3aMeH
crannapruzanus 1OV u
apXUBHOTrO nesa B PO
2. Opranu3zarusi CUCTEMBI 36 4 18 2 16 YCTHBIH
crangaprusauuu B PO onpoc
JUCKYyCCHsL
3. Cranmaprusanus IOV B 38 4 20 - 6 16 JUCKyCCHs,
PD KpYTJbli
CTOJI
4. Crannmaptuzanus 36 4 18 - 2 16 YCTHBIH
apXHBHOTIO fieyia B PO onpoc
JICKYCCHSI
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Kontpons 36
HUTOI'O: 180 16 64 - 10 64 -

5. COJIEP)KAHUE JUCHUTLIAHBI (MOIY.JIA)

Tema 1. UcTopust u cranpapruzanus JJOY u apxuBHoro geaa B PD.

Beenenue. OcHoBHbIE NOHATUSA U omnpeneneHus. CTpykTypa U couepxkanue kKypca. Llenw,
CoJIep’)KaHWEe U OCHOBHBIC 3a/aun Kypca. OOBEKTHI U CYOBEKTHI cTaHAapTu3anuu. [loHsaTHe
crangapra. Tunel crangaproB. HopmaTuBHBIE TOKYMEHTHI 10 cTaHaaptu3anuu. Oprasel U
cmyxk0b1 cranmaptuzanuu B Poccun. O030p ucTtouHukoB. Mcrtopusi yHudukanum wu
cranpaptuzauuu JJOY B P®. Pazutue oreuectBeHHOM crannaptuszanuu JJOY u apXxuBHOTO
nema. Cranpgaptusanust B oOmactsax, cMmexHbix ¢ JIOY.  Crammaptuzamus JIOY Ha
COBPEMEHHOM 3Tare.

Tema 2. Opranusanusi cucTeMbl cTaHaapTusaunu B PO.

Opranuzanus cuctembl craHjgaptuzauuu B P®. HopmaTuBHO-TpaBOBblE JOKYMEHTHI,
perJaMeHTHPYIOIINE OpTraHu3alui padoT MO CTaHAApTU3AlMH, BHAbI U MPUMEHEHUS
HOPMAaTUBHBIX IOKYMEHTOB, IOPSA0K IIPOBEECHUS KOHTPOJIS 32 COOJIIOIEHUEM 005I13aTEIIbHBIX
TpeOOBaHUI TOCYIapCTBEHHBIX CTaHIApTOB. HalnMoHalbHBIE CTaHIAPTHI, npaBuja
CTaHJapTU3aLUU, HOPMbI U PEKOMEHJAlMK B 00JacTU CTaHAApPTU3ALUK,  [PUMEHSEMbIE B
YCTaHOBJICHHOM TMOpsiIKe Kiaccuukanuu, oOIIepoCcCUicKre Kiaaccu(puKaTopbl TEXHHKO-
HYKOHOMHYECKOW W COLMAIBHOW HMH(OpMAIMM; CTaHIAPThl OpraHu3anuii. HammoHanbHBINH
opran Poccuiickoit ®enepauuu 10 CTaHJAPTU3ALUHU, TEXHUYECKUE KOMMTETHI 110
CTaHIapTH3aluh. MEeXKIyHapoIHOEe COTPYAHMYECTBO B  cdepe  craHAapTH3ALUU.
CorpynnauuectBo ['occrannapra Poccun ¢ UCO, MO3M, MOK. EBponeiickuii KOMUTET 1O
craHfaptu3auuu. EBponeiickas opranuszanus o Ka4ecTBy.

Tema 3. Crangapruzanus 10Y B POD.

Cucrema aokyMeHTanuu. THIBI cHUCTEM JOKYMEHTalUuu: (YyHKIMOHAJIbHBIE U OTpACIIEBBIE.
OpraHu3allMOHHO-paclopsauTenbHas  JokyMeHTauus.  [lonstue  yHu¢ukamuu.  Llenn
yHUGUKauuu. YHuUKauusg JOKyYMEHTOBETYECKHMX TEpMUHOB. Pesynbrar yHupukauuu.
YHubUKays 1 cTaHAapTU3aLKs JOKYMEHTOB Ha TPAJUIIMOHHBIX HOCUTENAX. YHU(DULIUPOBAHHAS
cucrema nokymenrtanuu (YCJ). Bunet YCI. YCJ u rocynapctBennbie ctanaaptsl. Coctas YC/I.
YuuduuupoBanHast ¢opma poxkymenta (Y®O). dDopmynsap. YHUPHIHpPOBaHHAas cUCTEMa
opranuzaroHHo-pacnopsauteasbnoit nokymentamuu (Y COPI). Ilpumenenne YCOP/. TOCT P
6.30-97. Tpebosanus cranmapra. Crangaptel 'OCT P MCO 9001. OcHOBHBIE TEPMHMHBI U
onpezaeneHusi. TpeOoBaHUS U METOAOJOTUS yIpaBiieHUs NOKyMeHTaMu. CUCTEMbI yIpaBlEHUS
nokymentamu. [[OCT P MCO 15489. 3amuta unpopmanuu. PekoMeHaanuu no BHEAPEHUIO U
pa3paboTke cucteMm. CTaHaapTH3alus JOKYMEHTOB Ha MAIIMHHBIX U 3JEKTPOHHBIX HOCHUTENSX.
[TonsaTHe HOKyMEHTa Ha MAIIMHHBIX M 3JeKTpoHHBIX HocuTensx. ['OCT 6.10.4-84 -
YHuduuupoBaHHble cUCTeMbI JOKyMeHTanuu. [lpuganue opuanyeckoil cuiibl JOKYMEHTaM Ha
MAaIIMHHOM HOCHUTEJIE U MAalIMHOIPaMME, CO34aBacMbIM CPEACTBAMH BBIUHCIMTEIbHON TEXHUKU.
TpeboBanust k pexkBusutam. [loanuHHUKHM, AyONUKaThl, KOMWU JOKYMEHTOB Ha MAIIMHHOM
Hocurene. [lops1ok n3MeHEeHUsI BHECEHUH B IOKYMEHTHI HA MAallIMHHOM HOCHTEJIE.

Tema 4. CtanaapTuzauusi apxXuBHOro jaena B P®.
VYHuukanus apXxuBoBeIYECKUX TEPMUHOB. ApXHUBHOE TepMHUHOBeAeHHe. PaboTsl O.XaHnuphl,
K.b. Tenpman-Bunorpanosa, b.C. HWnuzapoBa, B.II. KosnoBa B o6mactu apxuBHOU
TepMuHOJIOruM. [IpaBoBoe 3akpemyieHHe OCHOBHBIX apXuBoBequeckux TepMuHOB B D3 «OO0
apxuBHOM Jeine B P®» 2004 r. CinoBapu apxuBHOM TepMHUHOJIOTHH. CONOCTaBUTENbHBIN aHATIU3
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OCHOBHBIX apXHMBOBEIYECKHX TepMUHOB Poccum u 3apyOexsbix crpadH. Cranmapruszanus
XpaHEHUs JOKYMEHTOB Ha TPAAULMOHHBIX HocuTessax. CraHmapTu3auus  XpaHEHHs
aynuoBu3yanbHbix JokymMeHTOB. ['OCT 7.69-95 «CUBUJl. AynuoBusyanbHble JOKYMEHTHI.
OcHoBHbIE TEPMUHBI U onpeaeneHus». [IpaBuina oprannzanny XxpaHeHus1, KOMIUIEKTOBAaHNUs, y4eTa
U MCTIOJIb30BaHMs IOKyMEHTOB ApxuBHOro (honna Poccuiickoit @enepaniuu 1 Ipyrux apXuBHBIX
JIOKYMEHTOB B TOCYJapCTBEHHBIX M MYHMLMIAJIBHBIX apXWBax, My3esix M Oubiauorexax,
opranuszanusax Poccuiickoil akagemuun Hayk» (ayJMOBU3yallbHbIE JOKYMEHTHI).

CranpapTu3anys XpaHeHUsI HAyYHO-TEXHUUYECKUX TOKyMEHTOB. (CraHpapTu3zanus — XpaHeHus
JIOKYMEHTOB Ha MAIIMHHBIX HOCUTEJIAX (3JIEKTPOHHBIX JTOKYMEHTOB).

6. TEMbI IPAKTUYECKNX U CEMUHAPCKHWX 3AHSTUI
Tema 1. UcTopus u cranaaptusanust J1OY u apxuBHoro jaeja B PO.
3AHSATHE 1,2
dopMa poBeACHUS — CEMHUHAp.
Bomnpockl o TeMe (117151 00CYKI€HHS Ha 3aHATUU, ISl CAMOCTOSITEILHOTO U3YUCHUS).
1. Ilousarue crannapta. OObEKTH U CyOBEKTHI CTaHIAPTU3AIIHIH.
2. Ilepeuncnure u oxapakTepu3yHTe TUIIBI CTaHIAPTOB.
3. Kakue HopMaTHBHBIE JOKYMEHTHI 10 cTaHAapTU3auuu Bel 3Haere?
4. HopMaTuBHbIE JOKYMEHTHI 110 CTaHIaPTU3ALIUH.

3AHSTHE 3,4
dopma poBEJICHUS — CEMUHAP.
Bonpocsl mo Teme (17151 00CYKICHUS HA 3aHITUH, JJI1 CAMOCTOSITEIbHOTO U3yUEHUs).
1. Opransl u cinyx0bI cTangapTuzanuu B Poccun.
2. Ucropus ynudukanun u crangaptuzamuu JJOY B PO.
3. PazButne oteuectBeHHoM cranmaptuzanuu JJOY u apxuBHOro nena.
4. CtunucTudeckasl ommoKa Kak OTKJIOHEHHE OT CTHJIMCTUYECKONW HOPMBI.
5. Crangaptusanus B 061acTsx, cMexHbIx ¢ JIOY.
6. Crannaprusanus JOY Ha coBpeMEeHHOM JTare.

Tema 2. Opranusanusi cucteMbl cTanaapTusanuu B PO.

3AHSATHE 5,6,7,8,9,10,11,12,13

dopma NpoBENEHNS — CEMUHAp.

Bonpockl mo TeMe (117151 00CYKI€HHS Ha 3aHATUH, ISl CAMOCTOSITEILHOTO U3YUCHUS).

1. Opranuzanus cucteMsl cTaHaapTu3auu B PO.

2. HopmaTtuBHO-TIpaBOBBIE JTOKYMEHTBHI, PErJaMEHTHUPYIOIINE OpPTaHU3aIHI0 paboT 1Mo
CTaHJapTU3alUy, BUIbl M IPUMEHEHUS HOPMATHUBHBIX JOKYMEHTOB, IOPSAIOK ITPOBENCHUS
KOHTPOJIS 32 COOJTI0/IEHUEM 00513aTeNbHBIX TPEOOBAHUHN TOCYITaAPCTBEHHBIX CTaHAAPTOB.

3. HammonanbHble cTaHAApTHI,  [paBHUJIa CTAaHAAPTU3ALMU, HOPMBI U PEKOMEH/IAIIUH B
o0yacTu craHgapTU3alMH, INpPUMEHSEMbIE B YCTaHOBJIEHHOM MOPSAKE KiacCH(pUKaLUH,
o01Iepoccuiickie KJIacCU(PHUKATOPbl TEXHUKO-3KOHOMHYECKOM M COIUalbHOW HHGOpMAIH;
CTaH/IapThl OpPraHU3AIM.

4. Hanumonanbuelii opran Poccuiickoit denepanun no craHAapTU3alUU, TEXHUUYECKUE
KOMHTETHI IO CTaHIapTU3ALIHH.

5. MexayHapoaHoe COTPYAHUYECTBO B chepe CTaHIapTU3AIUH.

6. CotpynandectBo ['occranmapra Poccun ¢ UCO, MO3M, MOK.

7. EBpomneiickuii KOMHUTET 10 cTaHAapTU3anuu. EBponeiickas opranusanus no KauecTBy.

Tema 3. Cranpapruszauus J10OY B PO®.
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3AHSTHE 14,15,16,17,18
dopma npoBeIeHNs — CeMHUHap.
Bonpoch! mo Teme (17151 OOCY>KICHUS HA 3aHITHH, JJII CAMOCTOSTEIILHOTO U3yYCHUs).
1.Cucrema noxkymeHTanuu. THUITBI cUCTEM TOKyMEHTAlMK: (DYHKIMOHAIBHBIE U OTpacieBbIe.
2. Opranu3anoHHO-PACTIOPAAUTEIbHAS JOKYMEHTALIHSL.
3. Ilonstne yHudukammm. Ilemm yHubukanuu. YHudUKaus JOKYMEHTOBEIUECKHX
TEPMHUHOB.
4. Peaynbrar yaubukauuu. Y HUGUKALUA U CTAaHAaPTU3ALUS JOKYMEHTOB Ha TPAJAULIMOHHBIX
HOCHUTEIISIX.
5. YaudumuposanHas cuctema gokymentanuu (Y CJ).
6. Buasl YC/I. YC/I u rocy1apcTBEHHBIE CTaHAAPTHI.
7. CoctraB YC/I. Yaudunupoannas popma grokymenta (Y DJI).
8. ®@opmymsip. YHuUIUpOBaHHAs CHCTEMa  OPTaHU3AIMOHHO-PACIIOPSTUTEIBHON
nokymenTaiuu (YCOPJI).
9. Ilpumenenne YCOP/I. 'OCT P 6.30-97.
10. TpebGoBanus crangapTa.
11. Cramgaptel [OCT P MCO 9001. OcHoBHBIE TepMHHBI U ompeneneHus. TpeboBaHus u
METOJIOJIOTHS yIpaBiIeHUs ToKyMeHTaMUu. CHUCTEMBI YIIPaBIEeHUS JOKYMEHTAMH.

3AHSATHE 19,20,21,22,23
dopMa poBEACHUS — TUCKYCCHsI, KPYIJIBIN CTOJL.
Bonpocsl mo Teme (17151 00CY>KICHHS HA 3aHITUU, AJI1 CAMOCTOSITEIbHOTO U3yUeHUs).
1. TOCT P UCO 15489. 3amura napopmanuu.
2. PexoMeHnaiuu 1o BHEAPEHUIO U pa3pabOTKe CUCTEM.
3. CranpmapTusanusi JTOKYMEHTOB Ha MAIIMHHBIX W DJIEKTPOHHBIX HocuTensix. [lonsTue
JIOKYMEHTa Ha MAIIMHHBIX U 3JIEKTPOHHBIX HOCUTEIIAX.
4.TOCT 6.10.4-84 - YaudumupoBaHHBIE CHCTEMBI IOKyMCHTAIIHH.
5. [lpunanuie OpUANIECKON CHIIBI JOKYMEHTaM Ha MAIllMHHOM HOCHUTEJNIE U MAalllMHOTPaMMe,
CO3/1aBaEMbIM CPE/ICTBAMH BBIYHCIUTEIHHON TEXHUKH.
6. TpeOoBaHUS K PEKBU3UTAM.
7. llogmuHHUKY, TyOTUKAThl, KOIMUH JOKYMEHTOB Ha MAaIIMHHOM HOCHUTETIE.
8. Ilopsaok u3MeHEeHNs BHECEHUH B IOKyMEHTBI Ha MAallIUHHOM HOCHUTEJIE.

Kpyrabiii  cron. «Cranpaprusanus  jaeaonpousBoacrtsa B Pocenm: wucropus wu
COBPEMEHHOCTD).

Bomnpocs! 11t 06cyxaeHus:

1. Peopranuzanust HapogHoro komuccapuara padoue- KpeCThIHCKON HHCTIEKIIUH.

2. 'ocynapcTBeHHOE O0pO OpraHU3alMOHHOrO cTpouTenabcTBa (Oprerpoil), coznaHHoe
11 Hos10pst 1924 r. noctanosnenuem Komnern HK PKU CCCP.

3. JIBa OCHOBHBIX KPUTEPHsI CTAaHIAPTU3ALUHN JOKYMEHTOB: BCEOOITHOCTh MPUMEHEHUS
(pacpocTpaHEeHHOCTh) U BO3MOKHOCTh TEXHHUECKOI'O U3rOTOBJICHHUS.

Tema 4. CtanapapTuzanus apxuBHoOro jaeja B P®.

3AHSATHE 24, 25,26,27,28,29
®dopma NpoBEECHUS, CEMUHAP.
Bonpocel o Teme (1t 00CYKICHHS Ha 3aHATHH, JJI CAMOCTOSTEIILHOTO H3YUYCHHS).
1. Vuaudukanus apxuBOBEAYECKUX TEPMUHOB. ApXUBHOE TepMUHOBeIeHHE. Pab0ThI
O.Xaunupsl, K.b. I'enbman-Bunorpanosa, b.C. Nnuzaposa, B.I1. Ko3znoBa B o6nactu apxuBHOI
TEPMHHOJIOTHH.
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2. IIpaBoBOE 3aKperIeHHe OCHOBHBIX apXMBOBEIUECKUX TepMUHOB B @3 «O06 apXuBHOM
nene B POy 2004 r. CiioBapu apXUBHON TEPMUHOJIOTHH.

3. ComnocTaBUTENbHBIM aHaJIM3 OCHOBHBIX apXMBOBEIYECKUMX TepMHHOB Poccun u
3apyOeKHBIX CTPaH.

4. Crangaptuzauus XpaHEHMs JOKYMEHTOB Ha  TPaJAMLMOHHBIX  HOCHUTENSX.
CranpapTusanus XpaHeHus ayAMOBU3yallbHBIX JOKYMEHTOB.

5. TOCT 7.69-95 «CUBU/. AyauoBusyaiabHble NOKYMEHTbl. OCHOBHBIE TEPMHUHBI U
OIpENICICHUS.

3AHATHE 30,31,32
dopma npoBeACHUs, CEMUHAP.
Bomnpocel 1o Teme (151 00CYKICHUS Ha 3aHATUU, 11 CAMOCTOSITEIIbHOTO H3yUYCHUS).
1. IlpaBuna opraHus3alMu XpaHEHUs, KOMIUIEKTOBaHMs, y4e€Ta W HCIOJb30BaHUS
JOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit denepaunu U Apyrux apXUBHBIX JTOKYMEHTOB B
TOCYJApCTBEHHBIX W MYHUIMIIAJIBHBIX apXWBaX, My3esiX U OuOIMOTeKax, OpraHU3aIUsIX
Poccuiickoii akagemMun HayK» (ayJHMOBHU3YalIbHbIE JOKYMEHTHI).
2. Cranpgapruzanus XpaHeHUs Hay4YHO-TEXHUYECKUX JIOKYMEHTOB.
CranpnapTuzanusi XpaHEeHUs JOKYMEHTOB Ha MAIIMHHBIX HOCHUTENAX (3JIEKTPOHHBIX
JIOKYMEHTOB).

[TpakTHueckue (CeMUHAPCKUE 3aHATHS) IPEICTABIISIIOT COOOH JIeTaNNU3alUIo JEKIIHOHHOTO
TEOPETUYECKOI0 MaTepualla, IPOBOJATCS B LIEAX 3aKPEMIeHUs Kypca U 0XBaThIBAlOT OCHOBHBIE
pa3aensl.

OcHoBHOW (opMoOil TMpoBeAECHUS CEMMHApPOB U NPAKTUYECKUX 3aHITUN SBISETCS
obcyxaeHue Haubosiee MPOOJEMHBIX U CIOKHBIX BOIPOCOB IO OTACIBHBIM TeMaM, a TakKkKe
peleHre 3a1ad4 M pazdop MPUMEPOB U CUTyallMil B ayJIUTOPHBIX yCIOBHsIX. B o0s3aHHOCTH
IPero/IaBaTessl BXOIAT: OKa3aHWE METOJWYECKON IMMOMOIIM U KOHCYJIBTHPOBAHUE CTYIEHTOB IO
COOTBETCTBYIOIIUM T€MaM Kypca.

AKTHBHOCTB Ha MPAKTUYECKHUX 3aHITHUAX OI[CHUBACTCS IO CIETYIOIIUM KPUTEPHUSIM:
OTBETHI Ha BOIIPOCHI, IpeJIaraeMble MpernogaBaTesieM;

y4acTHE B JUCKYCCHSIX;

BBITIOJIHEHHUE MTPOSKTHBIX U MHBIX 3aaHUH;

aCCHCTHPOBAaHME MPETOJABATEIIO B IPOBEICHUH 3aHATUH.

Jloknazbl ¥ ONMIIOHUPOBAHWE JIOKJIAIOB MPOBEPSIOT CTENEHb BIIAJACHUS TEOPETUYCCKUM
MaTepHaoM, a TaKXkKe KOPPEKTHOCTh U CTPOTOCTh PACCYKIEHUH.

7. JABOPATOPHBIE PABOTbI, IPAKTUKYMbI

JlanHbIil Bug paboTsl HE ipexycMoTpeH YII.

8. TEMATUKA KYPCOBBIX, KOHTPOJIbHbBIX PABOT, PE®EPATOB

1. AnMUHHMCTpaTUBHBIE PErJIaMEHTHI M CTAaHAAPTHI MPEIOCTABICHUS YCIYT apXUBaMHu

2. KopmiopatuBHBIE CTaHAAPTHI B YIPABICHUH TIEPCOHATIOM

3. PernamenTanus HaMMEHOBAHUH M IEPEUMEHOBAHUH YJIUI] HACEJIEHHOT'O TYHKTA (Ha puMepe
T. YIIbSTHOBCKA)

4. Mexnaynapoanas opranuzaius CO (ISO) u ee pons B cCOBpeMEHHO# cTaHIapTH3ALUH

5. Cucrema MEHEIKMEHTA KauecTBa Ha MPEANPUATHIX (B OpraHU3AIMAX ) HA OCHOBE CTaH/IapTOB
NCO.
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6. Crannapter UCO B Poccun u 3a pyGesxxom

7. ABTomatuszupoBanHas uHpopmaimontas cuctema (AMC): npeanocbuiku BHEAPEHUS B
OpraHu3aly U BO3MOXXHOCTH UCTIOIb30BAHUSI.

8. PernamenTarus nepenucku coBeTckoro pykonojctsa (1928-1941rr.)

9. McTopus oTe4eCTBEHHON U 3apyOeKHOM CTaHAApTU3ALNN

PaCCManI/IBaIOTCSI TAKXKEC TCMBbI, ITPCIJIOKCHHBIC CAMUMHA CTYACHTAMMU. HpeﬂBapI/ITeHLHOG
JCTAJIBHOC 06CY}I(,I[6HI/IC HO,Z[O6HBIX TEM C IIPETIOAaBaTCICM SABJISICTCA 0053aTeNbHBIM.

9. IEPEYEHbB BOITPOCOB K DK3AMEHY

. 3Ha4eHue U pojib CTAaHAAPTU3ALUY JUIsl JOKYMEHTALMOHHOTO 00eCIeUeH sl yIpaBIeHUs.

. OcHOBHBIE 3TaIlbl pa3BUTHS cTaHAapTU3auu B chepe 1OY

. HopmatuBHO-1IpaBoBoe obecnedenue cranaapTusanuu B PO.

. Opranu3zanus cuctemsl cTangapruzanuu B PO

. OCHOBHBIE OpraHbl 1 CTPYKTYpbl CUCTEMBI CTaHapTu3auu B PO.

. Ctpyktypsl PoctexperynupoBanusi, BOBIEUEHHbIE B IIpoliecc cTaHaapTuianuu cpepsl JOV.

. @opMupoBaHHEe U Pa3BUTHE CUCTEMbI CTaHAAPTOB, HCIOIb3yeMbIX B JIOY.

. Yaudukanus u cranaaptusanus repmuaonoruu JJOY.

. Ctannaptsl, peryiaupymoliye padboTy ¢ JOKyMEHTaMHU Ha MallMHHBIX HOCUTEIISAX.

10. CoBpemenHnble cTannapThl, mpuMeHsemsle B chepe JOY.

11. HauuoHanpHble CTaHIAPThl AHAJOTM MEXAYHAPOIHBIX CTaHAAPTOB IO YIPABICHHIO
JIOKYMEHTALUEH.

12. Pons BHUUJIA /] B Bo3poxkaeHuu ctanaaptuszanuu cepst JOY.

13. 3HaveHune u posIb CTAaHIAPTU3AUH IS APXUBHOTO JIea.

14. OcHoBHBIE 3Talbl PA3BUTUS CTAHJAPTU3ALMH XPAHEHUS JOKYMEHTOB

15. Pa3BuTHe Hay4yHO-TEXHHYECKOI'O @porpecca M CTaHAApTH3aLUs HAyYHO-TEXHUYECKOU
JIOKYMEHTall1H.

16. CranmapTuzanust XpaHEeHUs ay/IMOBU3YyaTbHBIX JOKYMEHTOB.

17. Ponb cTranAapTOB B 00ECTIEUEHNN COXPAHHOCTH JJOKYMEHTOB B apXHUBE.

18. BnwmsiHMe pa3BUTHS TEJNEBUICHHWS B Hallel CTpaHe Ha CTAaHIAPTU3ALUIO0 XPaHEHHS
ayJIMOBU3YaJIbHBIX JJOKYMEHTOB.

19. Pons cranmapTH3anuy B KOHCEPBALMU U PECTaBPALIUH IOKYMEHTOB.

20. Ponp craHpgapTH3allMM B CTAHOBJIEHHMM M Da3BUTUU apXMBOBEAEHHUS JOKYMEHTOB Ha
MAIlIMHHBIX HOCUTEJIEH B HALIEH CTpPaHE.

OO NO OIS, WN —

10. CAMOCTOSTEJIBHASI PABOTA CTYJAEHTOB
Copepxanue, TpeOOBaHMS, YCIOBHS U MOPSAJOK OpraHU3alluu CaMOCTOATEIbHONU pabOThI
o0yyJaronuxcs ¢ yueroM GopMbl 00yUeHUs ONIPENETSIOTCS B COOTBETCTBUU C «Ilomoxxennem o0

OpraHu3allii CaMOCTOSITEIbHON pPabOThl OOYUAIOIIMXCS», YTBEPKIACHHBIM YYEHBIM COBETOM
Yal'V (mporokon Ne8/268 ot 26.03.2019 1.).

®dopma 00yueHUs — ouHasl.

®opma
Buj camocTosiTeibHOM padoThI KOHTPOJIA
(npopabomka yueonoz2o mamepuana, | Oobem | (nposepxa
Ha3sBaHue pa3iesioB H TeM |  peuieHue 3a0ay, pepepam, 00K1ao, B peueHus
KOHMPOIbHASL paboma, no020mosKa K | dacax 3a0at,
coaue 3auema, K3amena u op.) pegepama u
op.)
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1. UcTopus u e [Ipopaborka yyeOHOro Marepuaa 16
craggaptusanusa JJOY u | ¢ ucnonb3oBanueM pecypcoB ydeOHO-
apXUBHOTO jiena B PO METOMYECKOr0 U HH(POPMAITUOHHOTO
o0ecreYeHUsT JUCIUTUINHBL

e [loAroToBKa K TECTUPOBAHHMIO;

e [loaroroBka K cliaue 3K3aMeHa

2. Opranusanus cucteMsl | o IIpopaboTka yueOHOro Marepuaia 16 YCTHBIii OIpoC
cTaHaapTu3anuu B PO C UCIIOJIB30BAHUEM PECYPCOB yUeOHO- mcKycens
METOAMYECKOTO U HH(POPMAITHOHHOTO Jlaner
o0ecneueHUs TUCIUILINHEL;

e [loAroToBKa K TECTUPOBAHHMIO;,
e [loaroroBka K caye sK3aMeHa

OK3aMCH

3. Crannaptuzauus JJOY | e IIpopaGoTka yueGHOro Marepuana 16 JCKYCCHS,
B P® C MCII0JIb30BAHUEM PECYPCOB YUEOHO- KPYIIIbIH CTOT
METOIMYECKOrO U HH(POPMALIMOHHOTO Jranen
oOecIeueHNS AU CIUILINHEI;

e [loaroroBka maTepuanoB s
JOKJIa/1a 110 PE3YJIbTaTaM 00CyKIACHUs
npoOJIEMHBIX BOIPOCOB (KPYIJIblii
CTOJ);

e I[I0ArOTOBKA K TECTUPOBAHMIO;

e IloAroTOBKA K Caue DK3aMeHa

4. CrangapTusanus e IIpopabGoTka yueOHOro MaTepuana 16 yeTHBIi onpoc,
apxuBHOro jena B PO C UCIIOJIb30BAaHUEM PECYPCOB yueOHO- JHCKycCHs
METOAMYECKOr0 U MH(POPMALIUOHHOTO JISaNEH
o0ecrieueHus TUCIUTLIMHEL;

e I[loAroToBKa K TECTHPOBAHHIO;
e TloaroToBka K cjiaye SK3ameHa

11. VYYEBHO-METOJUYECKOE 1 ”THOOPMAIIMOHHOE OBECIIEYEHUE
JUCHUTJINHBI

a) Chnucoxk pekoMeHAyeMoil JIUTepaTypsbl

OCHOBHAsI:

1. Ky3nenos, 1. H. JlokymeHTannoHHoe obecnieueHue ymnpasieHus. JJokyMeHToo00poT u
JIEJIONIPOU3BOJICTBO : YUeOHHK | MTpakTUKyM Jutst By30B / M. H. Ky3uernos. — 3-e usn., nmepepad. u
nor. — Mocksa : U3natensctBo FOpaiit, 2022. — 461 c. — (Bricmiee oOpa3oBanue). — ISBN
978-5-534-04275-7. — Texkcr : anekTpoHHbIi // O0pazoBarenbHas miatdopma FOpaiir [cait]. —
URL: https://urait.ru/bcode/488697

2. Ceprees, A. I Merposorus, crapaaptuzauus u cepruduxamus B 2 4. Yacte 2.
Cranpaptuzanus U cepTuduKanus : yueOHUK U mpakTukyM s By3oB / A. I'. Ceprees, B. B.
Teperepst. — 3-e u3., nepepad. u qorn. — Mocksa : U3natensctBo FOpaiit, 2022. — 325 ¢. —

(Beiciee  oOpazoBanme). — ISBN 978-5-534-03645-9. — Tekct : »31meKTpoHHBIA //
O6pasoBarenbhas iathopma KOpaiir [caiit]. — URL.: https://urait.ru/bcode/490837
JIOTIOJIHUTEIbHAS:

1. Adynanze, [I. I'. JlokyMeHTanmoHHOe oOecrieyeHre YIpaBJIeHUs MEPCOHAIOM : Y4eOHUK U
npaktukyMm Juis By3os / JI. I'. AOynamze, U. b. Brempsokkuna, B. M. MacnoBa. — 2-e u3f.,
nepepad. u gon. — Mocksa : U3gatensctBo FOpaiit, 2022. — 370 c. — (Bsiciee o6pazoBanue).
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— ISBN 978-5-534-14486-4. — TekcT : anexkrponHbi // O6pazoBaTensHas miardopma FOpaiit
2. Cemenos, 1. B. Metposorus, ctangapTu3anys 1 cepTuduKamus : yueoHoe mocoowue /

H. B. CemenoB. — Mocksa : Poccuiickuii yausepcuret tpancnopra (MUNT), 2021. — 120 ¢. —
Tekcr : anexkrponusiit // I{udposoit odpazoBarenshbiii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/115857.html

3. Jlomakuna, O. B. Merponorus u crangaptusanus : Kype jgekuuii / O. B. JlomakuHa,

I1. A. T'ankun, K. B. IecrakoB. — Tam60B : TamOOBCKUII TOCYAapCTBEHHbIH TEXHUYECKHUN
yauBepcutet, ObC ACB, 2021. — 92 ¢. — ISBN 978-5-8265-2432-9. — TekcT : 371eKTpOHHBII
/" IludpoBoit  obOpazoBatenbubii  pecypc IPR SMART : [caiir]. — URL:

https://www.iprbookshop.ru/123029.html
4. BonkoBa, E. M. Hcropust crannapTu3anuu, METPOJIOTHU U YIPABICHUS KAueCTBOM : yueOHOe
nocobue / E. M. BonkoBa. — Hmwxkuuit Hosropon : Hwkeropoiackuii rocymapCTBEHHBIN
apXUTEKTYypHO-CTpouTeNbHbIN yHHBepcuteT, DbC ACB, 2020. — 88 c. — ISBN 978-5-528-
00409-9. — Tekcr : anextponnsbiii / LHudposoii o6pazoBatenbublil pecypc IPR SMART : [caiit].
— URL: https://www.iprbookshop.ru/107374.html
5. lllyBanosa, H. H. Opranu3zanus u TeXHOJIOTHUS JOKYMEHTAIIMOHHOTO 00€CIIeYeHH s YIIPaBICHHUS
: yueOHUK 1 npakTukyM st By30B / H. H. lllyBanoBa. — 2-e u3n., nmepepad. u gon. — Mocksa :
WznatenbctBo FOpaiit, 2022. — 265 c¢. — (Boiciiee oOpa3oBanue). — ISBN 978-5-534-12358-6.
— Tekcr : oanektponnslii // OOpa3oBartenbHas mmiatdopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/489984

y4eOHO-MeToAuYecKan:
1. Nmkunsiea JI. K. MeTonnyeckue peKOMEHIAUU JIJIsl CAMOCTOSITEIbHON pabOThI CTYI€HTOB 110
mucuuuinHe  «CTaHaapTH3anMs JAOKYMEHTAIMOHHOTO o0ecneyeHUsl YNPaBJIEHUSD» JUIS
OakanaBpuata HampanieHus 46.03.02 «JlokymentoBenenne u apxuBoBegenue» / JI. K.
Nmixunsesa; Yal'V, @ak. KyJbTypbl U UCKyCCTBa. - YIbsiHOBCK : Yal'Y, 2019. - 3arn. ¢ skpaHa;
HeonyOnukoBaHHBIN pecypc. - DnekTpoH. TekctoBble naH. (1 daiin : 274 Kb). - Tekcr :
anexkTpouHbi.- http://lib.ulsu.ru/MegaPro/Download/MObject/7812.

Cornacosano:;
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0) IIporpammHoe obecneyeHue:

e OnmnepannonHnas cucreMa Windows;
e Jlaker oducHbix nporpamm Microsoft Office.
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) [Ipodeccronanbupie 6a3bl ANNLIX, HHPOPMAUHOHHO-CIIPABOYHBIC CHCTEMbI

1. DaekTponno-onbanoTe M HbLIC CHCTEMBI!

1.1. Hudposoii obpazosarenshnii pecype IPRsmart : anekrponno-oubimoreunas cuerema :
caiir / 000 Komnauus «Aii I[lu Ap Memma». - Caparos, [2022]. - URL:
http://www.iprbookshop.ru. — Pexum pocryna: st 3aperucTpup. nomabzosareneid. - Tekcr :
3IEKTPOHHBII,

1.2. O6pasosarensnas miatropma FOPAWT : o6paszosarensusiii pecype, 3ne1crpormaa
Gubmmorexa : caiit / 000 Daexrponnoe wamatensctso IOPAWT. — Mocksa, [2022]. -
https://urait.ru. — PesxuM 0CTyna: 715 3aperucTpup. nonbzosareneii. - TeKeT : 3eKTPOHHBIIL.

1.3. basa manumx «nexrponnas OGubmmorexa texuuyeckoro BY3a (OBC «Koncynsrant
cryjienTay) : anexTponHo-OubamoTeynas cucrema : caitr / OOO [Momurexpecype. — Mocksa,
[2022]. — URL: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pexum pocryna: s 3aperucTpHp.
nosib3oBareseil. — Teker | 3eKTpOHHbII.

1.4. DBC Jlans : anexkrponso-oubuoreunas cucrema : caiit / OO0 9bC Jlans. — Cankr-
[lerepbypr, [2022]. — URL: https://e.lanbook.com. — Pexum joctyna: ans 3aperucrpup.
noab3osareneil. — TEKCT : MNeKTPOHHbIH,

1.5, 9BC Znanium.com : 31eKTpoHHO-OnbaHOTeYHas cucrema : caiit / OO0 3nannyMm. -
Mocksa, [2022]. - URL:  http://znanium.com . — Pexum goctyna :@ Ui 3aperucTpup.
noap3osareneit. - TeKer : 21eKTPOHHbIH.

2. KoncyasrantILuoc [Dnexkrponnsii pecype]: cnpaBounas npaposas cucrema. /000
«Koncynwrant [moc» - Dnexrpon. aau. - Mocksa : Koncynsrantllmoc, [2022].

3. Ba3bl JaHHBIX NEPHOANYECKHX H3anuii:

3.1. Basza paHHBIX nepuogmvecknx uinaumii EastView : anexrponnsie xypuanst /| OO0
UBUC. - Mocksa, [2022]. — URL: https://dlib.eastview.com/browse/udb/12. — Pexum nocryna :
JUIS @BTOPH3. noJib3oBaresneif. — TeKeT : 31eKTPOHHbIIL.

3.2. eLIBRARY.RU: nayunas onektponnas Oubmmoreka : caiir  / OOO Hayunasa
Onektponnas bubnuoreka. — Mocksa, [2022]. — URL: http://elibrary.ru. — Pexum noctyna @ s
aBTOPH3. NONb30BaTeNeH. — TeKCT : 3MeKTPOHHBIH

3.3. Dnekrponnas OubGnnorexa «M3narensckoro noma «I'peGennuxosy (Grebinnikon) :
anextponnas 6ubmmorexka / OO0 U] I'pebGennnkon. — Mocksa, [2022], — URL: https://id2.action-
media.ru/Personal/Products. —~ Pexum gocryna @ ans aBTopu3. nonszoBareneil. — Teker
MMEKTPOHHKII.

4. Mepepanapuas rocyaapersennas undopmanmonnas cucrema «Haunonaannas
yaekTponnas dubanorexa» : ekTponnas 6ubmmoreka : caiit / ®I'BY PI'b. — Mocksa, [2022]. -
URL: https://uab.pdp. — Pexum nocryna : s nojaessosareneii sayasoit 6ubnmorekn. — Teker :
NIEKTPOHHBINA,

5. SMART Imagebase : nayuno-undopmanronnas 6aza nanaeix EBSCO // EBSCOhost :
[nopran]. - URL: https://ebsco.smartimagebase.com/?TOKEN=EBSCO-
1a2ff8¢55a2a76d8229047223a7d6dc9c&custid=s6895741. — Pewum nocryna : Juis aBTopus3.
nons3osareneit. — Usobpakenne : eKTPOHHBIE,

6. ®epepansubie HHGOPMALTHOHHO-00PA30BATE/ILHbIE MOPTAILI:

6.1. Exnoe okHo socryna K obpasosatenbHbIM pecypean : denepansasiii nopran . — URL:
http://window.edu.ru/ . — Tekcr : aneKTpOHHEIH.

6.2. Poccuiickoe obpazoBanue : (eaepanbublii nopran / yupeaurens @AY «®ULTO». -
URL: http://www.edu.ru. — Texer : aneKTpornbiii.

7. Obpazopareanunie pecypent Yal'V:

7.1. Dnextpounas Oubnmoreunas cucrema Yal'V @ moayns «DnexkrponHas Oubamorexay
ABUC Mera-TITPO / 000 «Jlara Dxcnpeccy». — URL: http://lib.ulsu.ru/MegaPro/Web. — Pexum
JIOCTYTIA © A7 moJb3oBateseii Hayunoit Oubanorexu. — Teker : anekTpoHHbIii.

COI'TTACOBAHO:
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12. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE JUCIUIIJINHbI

AyIUTOpUU 1J1 TPOBEACHUS JIEKIIUH U CEMUHAPCKUX 3aHATUH, 17151 TPOBEACHUS TEKYILIETO
KOHTPOJISL U IPOMEKYTOYHOM aTTECTALMK, TPYIIIIOBBIX U UHAMBUAYAJIbHBIX KOHCYJIbTALlUM.

AyauTOpUH YKOMILIEKTOBAHBI ~CIEIUATU3UPOBAHHON MeOenblo, y4eOHOH OCKOM.
Aymutopun A TPOBEACHHS JICKIIUH 00OPYIOBaHBI MYJIbTUMEIUUHBIM O0OPYIOBaHHEM st
npeaocTaBiieHus nHdopmaluu 00bInon ayautopuu. [lomemenus 11t caMOCTOSTENIbHON pabOThI
OCHAILEHbl KOMIIBIOTEPHON TEXHUKOM C BO3MOKXHOCTBIO NOAKIIOUECHUS K ceTu «MHTepHEeT» H
obecrieueHreM JIOCTYIIa K JIEKTPOHHON HH(OPMAITMOHHO-00pa30BaTEIbHON Cpeie, dIEKTPOHHO-
OMOIMOTEYHOM CUCTEME.

13. CIIEHUAJIBHBIE YCJOBUSA JJIS1 OBYYAIOHIUXCSA
C OTPAHUYEHHBIMHU BO3MOXKHOCTSAMMU 310POBbSA
B cmydae HeoOxomumocTH, OOyYaOIIMMCS W3 YWCIA JUI C OrPaHHMYCHHBIMU
BO3MOXXHOCTSIMU 3JI0pOBBSI (110 3asBIIEHUIO OOYYaIOIIErocs) MOTYT IMpeajaratbCs OJHU U3
CIENYIOIIMX BapHaHTOB BOCHPHUATUS HHPOpPMAIMM C YYETOM WX HHAMBUAYAIbHBIX
MCUXO0(U3HUIECKUX OCOOCHHOCTEH:
— Ui JHI ¢ HapyUICHUSMH 3pEHHUs: B TMEYaTHON Qopme yBeaundeHHbIM mpudtom; B dopme
AIEKTPOHHOTO JIOKYMEHTa; B popme aynnodaiina (mepeBo1 yaeOHbIX MATEPUAIIOB B ay TnodopMar);
B TMevaTtHON ¢opme Ha s3blke bpaiins; uHIUBUAyaldbHbIE KOHCYJIbTAIMM C TMPUBICYCHHUEM
TUdIOCYpIOTICPEBOAUNKA; MHIUBUIYATbHBIC 3aJaHHS K KOHCYJIbTAIUH;
— s JIMI C HapyUIeHWsIMH CiIyXa: B me4aTtHoil ¢opme; B (opme 3IEKTPOHHOTO JOKYMEHTA;
BHJIEOMATEepHaIbl € CyOTUTpaMu; WHIWMBHUAyaJIbHBIE KOHCYJBTAllMK C  TPHUBJICYCHHEM
CYpAOIEPEeBOUNKA; HHINBUTyalIbHbIC 3a/1aHUSl U KOHCYJIbTAIIUU;
— JUIA JIUI] ¢ HApYIIeHUSIMU OTIOPHO-JBUTATEIBHOIO anmnapara: B me4atHoit popme; B popme
AJIEKTPOHHOTO JOKYMEHTA; B popMme ayauodaiinia; MHAUBHIYAIBHBIC 3a/IaHUS U KOHCYJIbTAIIHH.
B ciyyae He0OXOIMMOCTH HCIMONB30BaHUS B yUEOHOM MPOIECCe YACTHUHO/UCKIIOYUTETHHO
JTUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHH, opranu3aius padotsl [II1C ¢ oOyuarommmucs c
OB3 u nHBaNMAaMHU MPEAyCMaTPUBACTCS B JIEKTPOHHOI HHPOPMAITMOHHO-00pa30BaTeIbHOM cpeie
C YYETOM MX MHIAMBUAYAIbHBIX ICUXO()U3NUECKUX OCOOEHHOCTEN

Pa3paboTunk ' JAOLEHT JI.LK. MiukuHsieBa
(noonucw) (OonxncHocmy) (@H0)
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[Tpunoxxenue 1
11. YHEBHO-METOAUYECKOE U UTH®OPMALINOHHOE OBECIIEYEHUE
AN CHUITIJIINHBI

a) Cnmcok peKoMeHJayeMoi JuTepaTypbl
OCHOBHAas:
1. Ky3nemnos, 1. H. JlokymeHnTanronHoe obecrieuenue ynpasieHus. JJokyMeHToo00poT 1
JIEIONIPOU3BOJICTBO : YUeOHHK U MTPakTUKyM Uit By30B / M. H. Ky3nernos. — 4-e usn., nepepad. u
norn. — Mocksa : U3narensctBo IOpaiit, 2023. — 545 c. — (Bricmiee oobpazoanue). — ISBN
978-5-534-16003-1. — Texkcr : anexTpoHHbIH // O0pazoBarenbHas maatgopma FOpaiir [caidt]. —
URL.: https://urait.ru/bcode/523612
2. Ceprees, A. I'. Metposnorusi, cranapTi3anus U cepTuuKanus : yaeOHUK U IPAaKTUKYM JIJIs
By30B / A. T'. Ceprees, B. B. Tepereps. — 4-e uza., nepepad. u non. — Mocksa : 3garenbcTBo
FOpaiit, 2023. — 722 ¢. — (Bwicmee o6pazosanne). — ISBN 978-5-534-16051-2. — Teker :
anekTpoHHbIW  //  OOpaszoBarenpHas  miatdpopma  HOpaiit  [caiit] —  URL:
https://urait.ru/bcode/530350
JAOTOJIHUTEIbHAS

1. Abynanze, 1. I'. JlokymMeHTanmoHHOE OOecreueHue YIpaBieHHs TIEPCOHAIOM : YYeOHHK U
npakTukym s By3oB / JI. I'. AGynanze, U. b. Beimpspkkuna, B. M. MacnoBa. — 3-e u3j.,
nepepad. u gorn. — Mocksa : U3gatensctBo FOpaiit, 2023. — 374 c. — (Bsicuiee oOpazoBanue).
— ISBN 978-5-534-16669-9. — Tekcr : anekTponHbli / O6pa3oBatenbHas miardGopma KOpait
[caiiT]. — URL.: https://urait.ru/bcode/531461
2. Cemenos, U. B. Metponorus, crangaptusanus u ceptudukanus : yauedbHoe mocodue / U. B.
CemenoB. — MockBa : Poccuiickuii yausepcuret tpancnopra (MUUT), 2021. — 120 ¢. — Texcr
: anexktpoHHbl // Ludposoit obpazoBarenbublii pecypc PR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/115857.html
3. Jlomakuna, O. B. Metposnorus u crannaptuzanus : kype jgekuuii / O. B. Jlomakuna,

I1. A. Tankun, K. B. IllecrakoB. — Tam60B : TamOOBCKHII TrOCy1apCTBEHHBIH TEXHUYECKUI
yausepcuret, ObC ACB, 2021. — 92 ¢. — ISBN 978-5-8265-2432-9. — TekcT : 31eKTpOHHBIH
/" UwudpoBoii  obpazoBarenbubii  pecypc IPR SMART : [caiir]. — URL:

https://www.iprbookshop.ru/123029.html
4. Bonkosa, E. M. Mcropus crannapTusaiiu, METPOJIOTUN U YIIPaBJICHUS KaueCTBOM : yueOHOe
nocobue / E. M. BosnkoBa. — Hwxuuit Hosropon : Hmuxeropojackuit rocyaapcTBEHHBIN
apXUTEKTypHO-CTpouTeNbHbIN yHHBepcuTeT, DbC ACB, 2020. — 88 c. — ISBN 978-5-528-
00409-9. — Tekcrt : anexTpoHHbIH // L{ndposoii oOpazoBatenbHblii pecypc IPR SMART : [caiit].
— URL: https://www.iprbookshop.ru/107374.htmi
5. IyBanosa, H. H. Opranusanus 1 TEXHOJIOTUs JOKYMEHTALMOHHOT0 00ecIeYeHus yIpaBIeHUs
: yueOHUK 1 rpakTukyM st By30B / H. H. IllyBanmoBa. — 3-e u3g., mepepad. u jon. — Mocksa :
WznatenbctBo FOpaiit, 2023. — 247 c. — (Boiciiee oOpazoBanue). — ISBN 978-5-534-16537-1.
— Tekcr : onexktponHwid // OOpaszoBarenbHas tatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/531239

y4eOHO-MeTOoAMYeCKas:
1. Mmxunsesa JI. K. MeToaudeckue peKOMEHIaUH [JIsl CAMOCTOSTEIbHOM pabOThI CTYIEHTOB 110
muciuminie  «CTaHaapTu3anus JAOKYMEHTALMOHHOrO ofecrevyeHUsl YNpPaBJIeHHUS» JUIs
OakanmaBpuata HanpaieHus 46.03.02 «JlokymeHtoBeneHue u apxuBoBenenue» / JI. K.
Nmxunsesa; Yal'V, @ak. KyapTypsl 1 HCKyCCTBA. - YIbsHOBCK : Yal'Y, 2019. - 3arn. ¢ skpaHa;
HeomnyOnukoBanHblli pecypc. - DnekTpoH. TekctoBble naH. (1 aitn : 274 Kb). - Tekcr :
snekTpoHHbIi.- http://lib.ulsu.ru/MegaPro/Download/MObject/7812.
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[Ipunoxenue 2.
0) IIporpammHoe obecnieuenme:
¢ Omnepaunonnas cucrema Windows;
e [laker oducHbx nporpamm MicrosoftOffice.
e Cucrema «AHtHILIaruat.BY3»

B) IIpodeccuonasibHbIe 6a3bl JaHHBIX, HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMBbI:

1. J1eKTPOHHO-0MOJINOTEeYHbIE CUCTEMBbI:
1.1. Hudposoii o6pazoBatensHbiii pecypc IPRsmart : anekTpoHHO-01bmoTeuHas cuctema

caur / OOO Komnanusa «Au Ilm Ap Memma». - Caparos, [2023]. — URL:
http://www.iprbookshop.ru. — Pexxum gocTyma: uis 3aperdMCTpHp. Mmojib3oBareiei. - Tekcr :
AIEKTPOHHBIN.

1.2. O6pasoarenshas miargopma IOPAWT : 06pa3oBaTebHblil pecype, MeKTPOHHAs
6ubamorexa : caiir / OO0 Dnekrponnoe nsarenbctBo KOPANUT. — Mocksa, [2023]. - URL:
https://urait.ru. — Pe>xxum noctyma: ajs 3aperucTpup. mosib3oBarenei. - TeKCT : 3IeKTPOHHbIH.

1.3. ba3za manubix «OnexTpoHHas Oubmuoreka texuuaeckoro BY3a (ObC «KoncynbpranT
CTYJEHTa») : 3JEKTPOHHO-OnOmuoTeunas cuctema : cailt / OOO Ilonmurexpecype. — Mockaa,
[2023]. — URL.: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pesxxum goctyma: 1uist 3aperucTpup.
nosb30BaTenen. — TeKCT : 2JIEKTPOHHBIN.

1.4. BBC Jlans : anekTpoHHO-0MOMMoTeuHas cucreMa : cailt / OO0 DBC Jlanb. — CaHKT-
[MerepOypr, [2023]. — URL: https://e.lanbook.com. — Pexum moctyma: s 3aperucTpup.
IIOJIb30BaTeNe. — TEKCT : AIEKTPOHHBIN.

1.5. DBC Znanium.com : a5eKTpoHHO-0nbIHoTeuHas cucrema : caiit / OO0 3HaHuyM. -
Mocksa, [2023]. - URL: http://znanium.com . — Pexum pocryma : Juis 3aperucTpup.
MoJIb30BaTeNen. - TEKCT : JIIEKTPOHHBIM.

2. Koncyasrantllimoc [DnekTpoHHBIN pecypc]: cpaBodHas mpaBoBas cucrema. /OO0
«Kouncynbrant ITnmroc» - Dnektpon. naH. - Mocksa : Koncynsrantlnroc, [2023].

3. ba3pl JaHHBIX EPHOAUYECKUX U3IAHMIL:

3.1. eLIBRARY.RU: Hayunas snextpoHHas OubOnuoreka : caiit / OOO Hayunas
Onekrponnas bubiunoreka. — Mockaa, [2023]. — URL: http://elibrary.ru. — Pexxum noctymna : st
aBTOpH3. NOJIb30BATENIEN. — TEKCT : AIEKTPOHHBIN

3.2. DnextponHas 6ubimoteka «M3narensckoro noma «I'pebennnkoB» (Grebinnikon) :
anekTponHast oudaroreka / OO0 N ]I I'pebennukos. — Mocksa, [2023]. — URL: https://id2.action-
media.ru/Personal/Products. — Pexum moctyma : Juis aBTOpH3. mojb3oBareneid. — Tekcr :
JJIEKTPOHHBIN.

4. MeaepanbHas rocygapcrBeHHasi MHpopmanuoHHas cucrema «HanuonaabHas
3J1eKTPOHHAs1 OUOIMOTeKay : dNeKTpoHHAas 6nbianoTeka : caiit / ®I'BY PI'b. — Mockaa, [2023].
— URL: https://H36.pd. — Pexxum noctyna : s nmonb3oBareneil HayqHoU OnOimoTekn. — TeKcT :
JJIEKTPOHHBIN.

5. Poccuiickoe oopa3zoBanue : henepanpubii noptan / yapeautenb GIAY «DULTO». —
URL: http://www.edu.ru. — TekcT : 2neKTpOHHBIH.

6. dnexTponnasi ondauoTeunasi cucrema Yal'y : Moaynb «OnekTpoHHast OMOIHOTEKA»
ABUC Mera-ITPO / OO0 «/lata Dkcmpecey». — URL: http://lib.ulsu.ru/MegaPro/Web. — Pexwum
J0CTyTa : JUIsl oJIb3oBaTeseil HaydyHoH OuOIMOoTeKU. — TEKCT : 2JIeKTPOHHBIM.
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11. YYEBHO-METOJUYECKOE 1 UTH®OPMALIMOHHOE OBECIIEYEHHUE
JUCIHUIIVIMHBI

a) Cnmcok peKoMeHJayeMoi JuTepaTypbl

OCHOBHaAsI:
3. Kysnenos, . H. JlokymeHTanoHHOe obecrieueHne yrpasiaeHus. JJokyMeHTOO00pOT 1
JIEIONIPOU3BOJICTBO : YUeOHHK U MTPakTUKyM Uit By30B / M. H. Ky3nernos. — 4-e usn., nepepad. u
non. — Mocksa : U3narensctBo IOpaiit, 2024. — 545 c. — (Bricmiee oopazoBanue). — ISBN
978-5-534-16003-1. — Texkcr : anexTpoHHbI // O0pazoBarenbHas maatgopma FOpaiir [caidt]. —
URL.: https://urait.ru/bcode/535548

4. Ceprees, A. I'. Metpomnorusi, cranaapTu3anus U cepTUGUKAMs ;| y4eOHUK U IPAKTUKYM
s By3oB / A. I'. Ceprees, B. B. Tepereps. — 4-¢ usn., nepepadb. u mon. — Mocksa :
WznatenbcrBo FOpaiit, 2024. — 722 ¢. — (Bricmiee oopa3oBanue). — ISBN 978-5-534-16051-2.
— Texct : osnektponHsli // OOpazoBatenbHas mminatdopma HOpaiit [caiir]. — URL:
https://urait.ru/bcode/544887

JIOTIOJTHUTEIbHA:

1. A6ynamze, [I. I'. JlokyMeHTanmoHHOE OOECIICUCHHE YMPABIICHUS MEPCOHAIOM : YUEOHUK U
npakTukym s By3oB / JI. I'. AGynanze, U. b. Beimpspkkuna, B. M. MacnoBa. — 3-e¢ u3j.,
nepepad. u gorn. — Mocksa : U3natensctBo FOpaiit, 2024. — 374 c. — (Bsicuiee oOpazoBanue).
— ISBN 978-5-534-16669-9. — Tekcr : anekTponHblii / O6pa3oBatenbHas miardGopma KOpait
[caiiT]. — URL.: https://urait.ru/bcode/536724

2. CemeHnoB, U. B. Metpomnorus, cranaapTusaius u cepTudukanus : yuedbHoe nocooue /

H. B. CemenoB. — Mocksa : Poccuiickuii yausepcuret tpancnopra (MUNT), 2021. — 120 ¢. —
Texkcr : anexktponnsiit // Ludposoit oopazosarensslii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/115857.html

3. Jlomakuna, O. B. Metposnorus u crannaptuzanus : kype jgekuuii / O. B. Jlomakuna,

I1. A. Tankun, K. B. IllecrakoB. — Tam60B : TamOOBCKHII TOCyIapCTBEHHBIH TEXHUYECKUI
yausepcuret, ObC ACB, 2021. — 92 ¢. — ISBN 978-5-8265-2432-9. — TekcT : 31eKTpOHHBIH
/" UwudpoBoii  obpazoBarenbubii  pecypc IPR SMART : [caiir]. — URL:

https://www.iprbookshop.ru/123029.html
4. Bonkosa, E. M. Mcropus crannapTusaiu, METPOJIOTUN U YIIPaBJICHUS KaueCTBOM : yueOHOe
nocobue / E. M. BosnkoBa. — Hwxuuit Hosropon : Hmuxeropojackuit rocyaapcTBEHHBIN
apXUTEKTypHO-CTpouTeNbHbIN yHHBepcuTeT, DbC ACB, 2020. — 88 c. — ISBN 978-5-528-
00409-9. — Tekcrt : anexTpoHHbIH // L{ndposoii oOpazoBarenbHblii pecypc IPR SMART : [caiit].
— URL.: https://www.iprbookshop.ru/107374.html
5. lllyBanosa, H. H. Opranu3zaius 1 TEXHOJIOTUS JOKYMEHTALMOHHOT0 00ecIieYeHus ypaBIeHus
: yueOHUK 1 rpakTukyM st By30B / H. H. IllyBanmoBa. — 3-e u3g., mepepad. u jon. — Mocksa :
WznatenbctBo FOpaiit, 2024. — 247 c. — (Boiciiee oOpa3oBanue). — ISBN 978-5-534-16537-1.
— Tekcr : onexktponHwid // OOpaszoBarenbHas tatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/536968
y4eOHO-MeTOoAMYeCKas:
1. Mmxunsesa JI. K. MeToauueckue peKOMEHAaUH Il CAMOCTOSTENbHOM pabOThI CTYIEHTOB 110
muciuminie  «CTaHaapTu3anus JAOKYMEHTALMOHHOrO ofecrevyeHUsl YNpPaBJIeHHUS» JUIs
OakanmaBpuata HanpaieHus 46.03.02 «JlokymeHtoBeneHue u apxuBoBenenue» / JI. K.
Nmxunsesa; Yal'V, @ak. KyapTypsl 1 HCKyCCTBA. - YIbsHOBCK : Yal'Y, 2019. - 3arn. ¢ skpaHa;
HeomnyOnukoBanHblli pecypc. - DnekTpoH. TekctoBble naH. (1 aitn : 274 Kb). - Tekcr :
snexktpouHbi.- http://lib.ulsu.ru/MegaPro/Download/MObject/7812.
Coznacoeano: )
I'n. budaruomexaps / Hlesaxosa H.H. / VZ;!’/‘*‘"‘"“i r | 25.05.2024
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[Tpunoxxenue 2
0) IIporpamMmHoOe oOecnieyeHue:
e OmnepanuonHas cucremMa Windows;
e [laker oducHbx mporpamm MicrosoftOffice.
e (Cucrema «Antumiaruar.BY3»

IIpogheccuonanvrvie 6azvi OanubIX, UHGOPMAYUOHHO-CNPABOUHBLE CUCTIEMbL
1. Dy1eKTPOHHO-0UOJINOTEYHbIE CUCTEMBbI:
1.1. [Tudposoit oOpazoBaTenbHbIN pecypc IPRsmart : anekTpoHHO-0MOIMOTEYHAs cucTeMa

cait / OOO Kowmmanus «Ait Ilm Ap Memgma». - Caparos, [2024]. — URL:
http://www.iprbookshop.ru. — Pexxum gocTyma: Ui 3aperMCTpHp. MMojib3oBareieit. - Tekcr :
JJIEKTPOHHBIN.

1.2. O6pasoBarensHas miardgopma IOPAWT : 06pa3oBaTebHblil pecype, MeKTPOHHAs
6ubamorexa : caiit / OO0 DnekrponHoe u3natenbetBo «FOPAUT». — Mocksa, [2024]. - URL:
https://urait.ru . — Pesxxum gocTtyma: uist 3aperucTpup. MoJb30Batelei. - TEKCT : 37IeKTPOHHBIH.

1.3. ba3za manubx «OnexTpoHHas Oubmuoreka texuuaeckoro BY3a (ObC «KoncynbpranT
CTYJEHTa») : IEKTPOHHO-OubnuoTeuHas cucrema : caiit / OOO «Ilonurexpecype». — Mocksa,
[2024]. — URL.: https://www.studentlibrary.ru/cgi-bin/mb4x. — Pesxxum goctyma: 1uist 3apeructpup.
rosb30BaTesen. — TeKCT : 2JIEKTPOHHBIMN.

1.4. KoHCynbTaHT Bpada. DICKTPOHHAS MEIUIIMHCKAs OMOJIMOTEKa © 0a3a TaHHBIX : CAWT /
OOO «Bpbicmias 1mKoJia oOpraHU3allMd M YIOpaBJICHUS 3ApaBOOXpaHeHUeM-KoMIuieKCHbIH
MEIUIIMHCKUI KOoHcanTuHr». — Mocksa, [2024]. — URL: https://www.rosmedlib.ru. — Pexum
JOCTyMa: 7Sl 3aPETUCTPUP. Mosib3oBareneil. — TeKCT : 3IeKTPOHHBIM.

1.5. Bonburas MmeauIMHCKass OMOTMOTEKA © AJICKTPOHHO-OMOIMOTEYHAs CUCTEMA © CalT /
00O «bykamn». — Tomck, [2024]. — URL: https://www.books-up.ru/ru/library/ . — Pexxum moctyma:
JUISL 3apETUCTPUP. MOJIb30BaTENEH. — TEKCT : JIIEKTPOHHBIN.

1.6. OBC Jlans : anekTpoHHO-01OMMOoTeyHast cuctema : caldT / OO0 DBC «Jlanb». — CaHKT-
[MerepOypr, [2024]. — URL: https://e.lanbook.com. — Pexum mocryma: misi 3aperucTpup.
nosb30BaTenen. — TeKCT : 2JIEKTPOHHBIM.

1.7. OBC Znanium.com : 31eKTpoHHO-0nOMmoTeuHas ciucrema : caiit / OO0 «3HaHIyMY.
- Mockga, [2024]. - URL: http://znanium.com . — Pexxum nocTyma : uisi 3aperucTpup.
MIOJIB30BaTENeN. - TEKCT : AIEKTPOHHBIN.

2. Koncyabsrantllimioc [DnekTpoHHBIN pecypc]: cripaBodHas npaBoas cucrema. / OO0
«Koncynbrant [lmocy - DnektpoH. gaH. - Mocksa : KoncynerantlLiioc, [2024].

3. eLIBRARY.RU: nayunas snexktpoHHas Oubmuoreka : caiit / OOO «Hayunas
Onekrponnas bubmmoreka». — Mocka, [2024]. — URL: http://elibrary.ru. — Pexxum noctymna : st
aBTOpH3. NOJIb30BATENIEN. — TEKCT : AIEKTPOHHBIN

4. MenepajabHasi rocygapcrBeHHasi uHpopmanuonHas cucrema «HanmonanbHas
3JIeKTPOHHAs OMOIMOTEKAY : dIIEKTpOHHAs OnbnoTeka : caiit / ®I'BY PI'B. — Mocksa, [2024].
— URL: https://H36.pd. — Pesxxum moctyna : 115 mosib3oBaTeseil HayqHoW OuOanoTeku. — Tekcr :
JJIEKTPOHHBIN.

5. Poccuiickoe o0pa3zoBanue : henepanpubii noptan / yapeautenb GIAY «OULTO». —
URL: http://www.edu.ru. — TekcT : 2neKTpOHHBIH.

6. DyekTpoHHas OubIHOTEeUHas1 cucTeMa Yal'y : Moxyne « DJIeKTpoHHAsI OUOINOTEKa
ABUC Mera-ITPO / OO0 «/lata Dkcmpecey». — URL: http://lib.ulsu.ru/MegaPro/Web. — Pexwum
J0CTyTa : JUIsl oJIb3oBaTeseil HaydHol OuOIMOoTeKU. — TEKCT : 2IeKTPOHHBIH.

Wnxenep Beaymui lypenko 1O.B. 2024
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